MEMORANDUM

TO: Program Manager, Due Process Hearings and Mediation
FROM: ,» SpEd Administrator
DATE:

SUBJECT: Request for Due Process

I am requesting that the district file Due Process regarding the following student. I have attached
the following relevant documents: (please check documents attached)

] Current IEP [ ] Last Year’s IEP [ ]Psych Report [ ] Behavior Plan
|:| Other documents:

Student Name Case Manager name & number
ID Number PRT name & number
School of attendance Site Principal name & number

The issue is:

Efforts to resolve this issue include:

Significant procedural errors are:

Other significant information includes:

Desired resolution is:

Persons to contact for further information are:

Reviewed and Initialed by SpEd Director: Date:
Reviewed and Initialed in Due Process Office: Date:
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