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Parent/Guardian has the right to request to have an  

IEP meeting anytime. The case manager has 30 

calendar days to hold the requested IEP meeting. 

RTI2/SST

•General Education Process

•Monitor Tier I and Tier II Interventions

•Participate /consult as needed on SST/RTI team 
meetings

Parent 
Request

•Teams have 15 calendar days to respond to a written 
parental request for assessment

•Teams respond with a written referral and assessment 
plan/PWN or Prior Written Notice (PWN)

Referral

•A proposed assessment plan is developed within 
15 calendar days of the written referral

•When a referral is developed  within 15 days of 
end of the regular school year, the assessment 
plan must be developed  the subsequent school 
year and not exceed the 15 day timeline from the 
date of the  initial referral , excluding days  
between school terms (see IEP development 
timeline below)

Assessment 
Plan

•Assess in all areas of suspected disability

•Parents/Guardians have 15 days to review, provide 
written consent and return the assessment plan 

IEP 
Development

•An IEP is developed within 60 calendar days from 
the date of receipt of the parent/guardian’s 
written consent to the assessment plan

•If consent is received 30 calendar days or less prior 
to the end of a regular school year, the assessment 
and IEP meeting shall be held within 30 calendar 
days of the subsequent school year.

IEP Meeting 
Notification

•Parents/guardians must be notified of the proposed 
IEP team meeting “early enough to ensure an 
opportunity to attend” the meeting.

•Generally, parents/guardians should be invited 10 -
14 calendar days prior to the proposed date 

Triennial IEP

•A reassessment of the student shall be conducted 
at least once every three years

•Date determined by initial or last triennial
•Consent for Assessment does not change due date

IEP Meeting

•Parent can provide full written consent, partial 
consent, non-consent or can take the IEP home to 
review

•Review period is generally 3 - 5 days.

•Lock IEP in electronic system as soon as possible.

•Begin implementation of consented to IEP (or 
parts) as soon as possible.

IEP Meeting 
Notification

•Parents/guardians must be notified of the 
proposed IEP team meeting “early enough to 
ensure an opportunity to attend” the 
meeting.

•Generally more than one week, or at least 10 
calendar days.

Annual IEP

•To be held no later than one calendar year 
from the previous  annual or interim IEP 
meeting date

IEP Meeting

•Parent can provide full written consent, 
partial consent, non-consent or can take the 
plan home to review

•Review period is generally 3 - 5 days

•Lock IEP in electronic system as soon as 
possible.

•Begin Implementation of consented to IEP 
(or parts) as soon as possible

Interim 
Placement

•When a student transfers into SDUSD  from 
another district, he/she is immediately 
provided an Interim Pacement IEP that 
includes  services comparable to those 
described in the previously approved IEP in 
consultation with the parents

•Within a 30-days of enrollment an Interim 
Review IEP team meeting must be held and a 
new (annual) IEP must be developed

Case Managers have 5 

business days to provide 

student’s records upon a 

parent/guardian records 

request. 
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