Guideline for Annual School Safety Inspection Checklist

1. If you are retrieving this checklist from the Safety Management website click on link for “Guideline for Annual
School Site Safety Inspection Checklist”. You may have a screen that pops up giving you the option to Open,
Save/Save as, or Cancel. It is recommended that you save this checklist to your computer desktop.
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3. Click on “View” tab on the task bar.
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4. A drop down screen will appear. Click on the “Edit Document” tab.
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5. The checklist is now ready to use.

SCHOOL SAFETY
INSPECTION CHECKLIST

for School Facility Annual Self-Inspection

6. Ensure you fill in the form as completely as possible. Don’t forget to include name of site and date of inspection.

School Safety Inspection Checklist

SCHOOL FAC ANNUAL SELF-I2
School Facility: Yes Mo NA Evaluation Questions:
Inspection Date: O O O Exits and corridors serving as require|
O O O Exitcorridors maintained continuous
1 BUILDING AND GROUNDS CONDITIONS L)
1.1 Floors, Walls and Pits O O O Physical barrier and warning installeg
sty landingexts decty o
B O O wal ings guarded by a drail or other barrier? $5  Doors
® O O Floorand roof openings guarded by a cover, guardrail or equivalent on all Yes No NA Evalustion Questions:
open sides? O O O Exitdoors free from hangings, drape

fons?
O [E Toe boards installed around the edges at openings where persons may decorations?

pass below the opening? O O O Exitdoors openable from the directig
O O ©E Unused portions of service pits and unused pits covered or protected by O O 0O Exitdoors, having no landing, marked
guardrails or equivalent? Stairway-No Landing”?
1.2 Stairs and Stairways O O O Revolving sliding and overhead door
reuied et door
@ O O Handrails or stair railings installed on stairways having 4 or more risers? O O O Exitsprovided when doors in folding

O Step risers on stairs uniform from top to bottom? O O O Latchon doors with panic hardware
applied to the bar?

m}
g | O step treads on stairs slip-resistant?
o O O O Doorswith panic hardware kept unidf

O Stairways maintained clear and in good repair?
Ramps and Elevated Locations 16  Aisles, Walkways and Crawlways

Yes No NA Evalustion Questions:

O O O Permanentaisles, ladders, stairways

O O O Guardrails on elevated work locations installed? _ ¥
and in good repair?
i ir rail i 2
O O O Handrails or stair rails on ramps installed? O O O Aslesorwalways, which become hd
O O O Ramp surfaces roughened or slip-resistant? lines, curbings or other methods of nj
O O O Ramps maintained reasonably clear and in good repair? O O O Aisles, walkways or crawlways, which




7. If you note discrepancies during your inspection, use Appendix “A” to list additional information. Make sure you
list section number of discrepancy, issue, Work Order if applicable and date corrected if available.

School Safety Inspection Checklist

APPENDIX A - SUMMARY OF FINDINGS

Inspection Date: 10/14/2019

School Facility: Your Site name

HAZARD RANK*  WORK ORDER #, If any  DATE CORRECTED

Choose an item

# SUMMARY OF FINDINGS

10.8  Exit door being blocked be items being stored in room 301
12.2  fUniversal waste has been at site longer then 1 year. need to have removed

Choose an item.
n item.

Choose an item.

Choose an item.

List section number of Choose an ftem.

discrepancy.

8. List supervisor’s name, title and date at bottom of the “Appendix A.”

"HAZARD RANK:
LOW HAZARD Hazard can be corrected anytime within the current
| school year

Hazard must be corrected immediately after the date
of inspection

MODERATE HAZARD | Hazard must be corrected within 30 days
i | after the date of inspection

Initial: 5

Date Signed: 10/18/2019

Supervisor's Name:  loe Smith

lob Title: Principal




9. Click submit at the bottom of the last page.

APPENDIX B ~-PRESSURE RELIEF VALVE TESTING AND INSPECTION LOG

School Facility:

o
_1.Manually test relief valve every two months. Bimonthly1 _ Bimonthly 2 Bimonthly3 _ Bimonthly4  BimonthlyS Bimonthi
TYPE OF EQUIPMENT LOCATION FUEL TYPE SIZE Date tested Date tested Date tested Date tested Date tested Date tes!
2.Boiler Room Cleaned Bimonthly 1 Bimonthly 2 Bimonthly 3 Bimonthly 4 Bimonthly 5 Bimonthij
3. Boller Auxilliary Equipment Maintained In a Safe Operating Condition i hiy 1 i hly 2 i hly 3 i hly 4 i hly 5 i h
4.Deficiencies Corrected (please describe) Date Reported Work Order # Date Correcte

I certify that | have identiffed here and inspected all pressure vessels at this facility as indicated above.

Supervisor's Name; Initial;

Job Title: Date Signed:
Click the “Submit” button below and email it to safetyoffice@sandi.net by December every year.

10. When you click submit, it will bring up Microsoft Outlook (email) and you will need to send it to
safetyoffice@sandi.net.
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11. You have now completed the process and the Environmental Health & Safety (EH&S) Office will review your
checklist and notify you if there are concerns or if additional information is needed.

If you Need Additional Assistance
Please contact EHS Office at (858) 627-7174 if you need help with the checklist.



